District Letterhead
Date: 
Dear 
:

Your recent communication in which you indicate an intention to assert a claim against the Board of Education or against an official or employee of the Board of Education of the <District Name> has been received.

In accordance with New Jersey law, the Board of Education has adopted an official form which is to be completed by any individual seeking to assert a claim against the Board of Education or against any official or employee of the Board of Education.

A copy of the required Notice of Tort Claim form is enclosed for your completion. Kindly complete this form and return it to my office within 90 days after the incident giving rise to the claim.  It is important that you complete this form and return it to me as soon as possible to protect your rights in pursuing your claim.

If you have any questions pertaining to this matter, please contact me.

Very truly yours,




Board Secretary - Business Administrator

